
4. SCRIPTING

How to Create a Show Scripting



How will you prep 
your episodes? 

Will you script every word of your episode? 

Will you bring bulleted notes and go where the 

conversation takes you? 

Depending on your structure, your prep could involve a 

rigorous scripting process, or a loose warm up. 
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Narrative shows 
If you’re creating a long-form documentary or fiction 

show, your script will be very thorough and important. It 

should be your guide (and your producer / editor’s guide) 

to assembling clips from interviews, voiceover, music, and 

general story beats. 
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WORKBOOK
Your Show
Summarize your show so far. Include the topic; structure (interviews, chat, narrative);  and who will be involved. 

Then, think about your comfort level. Do you prefer writing out what you want to say? Do you like to riff? How about your guests? 

Finally, think about what might be added to the show. Music? Clips? 
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SCRIPTS
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What does a podcast script look like? How should it be 

formatted? Am I doing it right??

The best script is the one that works best for you.

That means you can format it however it makes sense for 

your show and your needs. 

Here’s an example script excerpt from a formal interview 

show about business topics. 

For this show, the host and guests needed clear 

directions on what to say and when, so the script is 

detailed and structured.  



SCRIPTS (continued)
Here’s an example script excerpt from an 

audio fiction show. 

For this show, the writer and performer was the same 

person. So while every word is included in the script, 

the structure is a bit looser and the notes a bit more 

abbreviated. 

Asides and brackets helped remind how the story 

should sound. Plus, there’s notes for where to add 

music and additional effects during the editing and 

assembly process.  
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Here’s an example script excerpt from a formal 

narrative show, telling a story with voiceover, music, 

and clips from interviews. 

For this show, the editor assembled audio from 

multiple sources. So, we included time stamps and 

directions to help locate the right pieces.
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WORKBOOK
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Your Scripts
What will you include in your scripts? Brainstorm what you’ll need for your show, thinking about your structure, who’s involved,

comfort levels, and content. 

Want to see more script examples? Check out this guide, and this guide. 

https://www.buzzsprout.com/blog/write-podcast-script-examples
https://www.captivate.fm/learn-podcasting/record/write-perfect-podcast-script-plus-examples-templates


WORKBOOK
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Your Pilot Script
Time to try it out! Choose one of your episode topics; we’ll consider this your pilot or test episode. Brainstorm what you think

will go in that episode. Create an outline if that’s helpful, or just do an idea dump. 



WORKBOOK
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Your Draft Script Time for your rough draft! Try a script format that works for you, using the content you just brainstormed. 



NEXT STEPS
Spend some time working on this 
draft script! 

In our next section, we’ll finally get 
into the tech.
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